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1. O0mue nONOKEHHA

1.1. YueGHO-METOMUYECKOE VIIpaBleHue (Jaiee — YIPaBlIeHHE) ABIAETCA
CTPYKTYPHEIM HOApa3feieHHEM (eaepalbHOr0 rocyJapcTBEHHOTO GHOMKETHOTO
o6pa3oBaTeILHOTO yUpeXKOeHNA BBICLIETO o0pazoBaHus «KazaHckuit
rOCyJapcTBEHHBIl  arpapHblii  yHUBepCHTET»  (Janee  —  YHHBEPCHTET),
OCYIIECTBISAIOHM OpraHH3aLUI0 y4eOHO-METOUIeCKO] HeATENFHOCTH
YHHBEPCHTETA, PYKOBOACTBO y4eGHBIM NporieccoM H yd4eGHo-MeToaudeckoi paboToit
xkaenp, AUPEKTOPaTOB W  JEKAaHATOB, YYACTBYIOIIUM B MOATOTOBKE K
JIMUEH3UPOBAaHHIO U aKKpeAUTALMH OCHOBHBIX 00pa30oBaTeIbHAIX IIPOTPaMM, & TAKXKE B
YNpaBTeHHH cHcTeMOH obecneueHnsa Ka4ecTBa o0pa3oBaHus.

1.2.B cBoei AeATETbHOCTH y4eOHO-METOANICCKOe ynpaBJeHUe
pykopoacTByercas DenepansHeIM  3akoHOM or  29.12.2012 Ne 273-®3 «O6
obpazosanun B Poccmiickoli ®epepaunm», nocranoBneHusMu [lpaeutenscrBa
Poccuiickoit ®enepauun B chepe oOpazopaHus M HaykH, NMpHKa3amMH MURUCTEpCTBA
ofpazoBanus U Hayku Poccuiickoil ®enepanuy, YeraBoM yHHUBEPCHUTETA, IPUKa3aMHU
H pacHopsDKCHHSAMH PEKTOpa, pellleHHSIMU YHeHOro COBeTa, peKTopara, y4eOHo-
METOAHYECKOI0 COBETA, PACHOPKCHHAMH IHPOPSKTOPOB B COOTBETCTBUH € HX
KOMTIIeTEHLIMSIMA.

1.3. ®nHancupoBaHHe Y4EOHO-METOANYECKOTO YIIPABICHHUS OCYLIECTBIACTCS 3a

CUeT CpeacTB (emepaqbHOro OMOMKETa M CPEACTB 0T TPHHOCAIIEH JOXOX
JIeSTeIbHOCTH.

2. CTpyKTypa H PyKOBOACTBO YUeOHO-MeTOAHYECKHM yIpaBIeHHEM

2.1. CIpyxTypa M IITaTHOE PAcHHCaHHE YIeOHO-METOMUYECKOrO YIIPABIECHUS
YTBEPXKAACTCS PEKTOPOM MO NPEACTABNSHHIO IPOPEKTOpa Mo yuebHO-BOCTHTATEIBHOM
padoTe B COOTBETCTBHY € 334aYaMH, CTOALIUMHU Tepen YIpaBIeHHEM.

2.2. BosrnaBngeT paboTy yNpaBleHUA HAYAIBHWK YIPABICHWs, HA3HAUAeMBIH
Ha JOJDKHOCTb H 0CBOO0KAAEMBIH OT IOJDKHOCTH IPHKA30M PeKTopa.

Ha JoMXHOCTE HauyaNbHHKAa YyIeOHO-METOMHMYSCKOrO YNPABIEHHS MOTYT
Ha3sHAYaTECA JIHIA, MMEIOIHE BEHICIIee 00pa3soBaHHE M OMBIT Y4eGHO-MEeTOAHYECKO
paboTel B 0Opa3soBaTENBHBIX OPraHU3AlMAX He MeHee MATH JIeT WIH HMelolmi

YUEHyI0 CTerneHb (y4eHOe 3BaHHE) H OMBIT y4yeOHo-MeToAudecKoil paGoTel B
00pasoBaTeNbHBIX OPTAaHU3ALMUAX He MEHEE TPEX JIeT.
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2.3. HadanpHuk y4ef0HO-MeTOqHYecKoro yIpaBiIeHHus MOAUYUHACTCS IPOPEKTOPY
110 y4eOHO-BOCIUTATENBHOH paboTe YHHBEPCUTETA.

2.4. B cocTaB yaeOHO-METOAMYECKOIO YIIPaBICHUA BXOIAT CHELHATHCTHI 110!

- TNTAHKPOBAHHUIO H OpTaHm3allii yuebHoro mpouecca,;

- OPraHA3aliy NPaKTHK 00yYaroIIXCs;

- 10 pacyeTy M y4eTy BBINONHEHHS MeAaroTHyeckoil HaTpy3KH IpodheccopeKo-
NPEeNoAaBaTENbCKUM COCTABOM.

2.5. PacipemencHue  o0a3aHHOCTel  Mexay — paboTHuxkamMu — ydebGHo-
METOJUUECKOro YIPABIeHHS OCYIIECTBIIIET HAYAIBHHK YIIPABIICHHS.

2.6. B cTpykTYypy yueOHO-MEeTOANUECKOIO YIPABIEHUS BXOIAT:

- OTJeJ IJIRHAPOBAHKS U OpraHu3aliii y4eOHOro rpoiiecca;

- OT/EN OLEHKH KavyecTBa oOpa3oBaHHMi W MOHUTOPWHIa 0Opa3oBaTeNbHOMH
JEeATEILHOCTH; .

- OTHEN OpraHU3aLUK NPAaKTHK 00y4aroILuXCs;
- AucneTyepckas caysxba.

3. OcHoBHbIE 321240 Y4e0HO-METOAHNYECKOr0 YNPABIeHHS

3.1. OcHOBHBIMH 3a71a9aMH YIEOHO-METOAUYIECKOTO YIIPABIECHH ABISIOTCA:

- pa3paboTka  KOHUENMUMM W JOKANBHBIX  HOPMATHBHBIX  aKTOB,
PermaMEHTHPYIOIIMX  BONPOCHI  OpraHM3alMH  o0pa3soBaTeNbHOTO  TIpomecca
YHUBEPCHTETA;

- KOOpAMHALMS Y4eOHO-METOANYEeCKOH paloTHl CTPYKTYPHBIX MOAPA3JeTeHHIA
YHUBEPCHTETA;

- OpraHmsalys M I[UTAHHPOBAHHE COBMECTHO C UWHBIME CTPYKTYPHBIMH
noapasaeneHHIMH, obecreynBalOHMH 00pa30oBaTe/IbEHYIO eATeIBHOCTD
YHHBEPCHTETA, MPOLECCa IMOATOTOBKH CHELHANUCTOB MO BCEM HAMpABICHHAM H
CHeUANBHOCTAM YHUBEPCUTETA,

- OKa3aH{e MeTOAW4ECKOH MOANEPIKKH B OCYILECTBICHNH Yy9eOHOTrO NpoLecca u
peannsalliM Y4eOHBIX MJIAHOB M HOPMATHBHBIX JOKYMEHTOB IO MOATOTOBKE
CMELHAINCTOB;

-NOAroTOBKa M (GOpMHpOBaHHME JOKYMEHTALlMH, HeoOXomuMol s

JIMIEH3UPOBaHUS 00pa30BaTeNbHOl AeATeNbHOCTH, FOCYRAPCTBEHHON aKKpeaAHTALHE
YHHUBEPCHUTETA;
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- MOArOTOBKA OTYSTHOH JOKyMEHTallid O TIOKas3aTeNaX JICATS/IbHOCTH
YHHBEPCHTETA;

- yyacTHe B CO3/IaHHH CHCTeMBl KauecTBa O0pa3OBaHHs YHHUBEPCUTETA,
BEIPa6OTKA PeKOMEH/IALUIA [0 COBSPIICHCTBOBAHUIO CHCTEMB! 00ecnedeHns KaqyecTsa
obpazoBanus;

- OpraHusaipisd B3aHMOJEeHCTBUS TOAPa3AcieHuN YHHBEPCHTETA B HHTEpecax
HOBHILIEHHNS Ka9ecTBa MOATOTOBKH CIIEHATHCTOB, MOTEPHI3ANK YyueOHOTO npouecca
B COOTBETCTBHH C COBPEMEHHEIMU TpeOOBaHWAMH, pEAlIU3allusd CTPATerHH Pa3sBHTHA
00pa3oBarejIbHOMN 1A TENEHOCTH YHHBEPCUTETA;

- KoopinHauus paboTbl moxpazfeNeHHil YHUBEPCHTETA [0 aBTOMATH3ALHH
yOpapneHns y4eGHBIM MNpOHecCOM M BHEAPEHHI0 B 00pa3soBaTeNBHBIA NpoLECe
HH(OPMALHOHHBIX TEXHOIOTHH; '

3.2. [Ins peanu3anny 3a1a4 yieOHO-METOAUIECKOTO YIIPABRIEHHS OCYILECTRISET
¢yHKUHH: |

3.2.1. OpraHuzauHOHHEIE QYHKLIHHU:

- KOHTPONIE 33 pachpeleseHUeM U BHIMONHeHWeM YuUecOHON Harpysku
NpO(eccoOPCKO-NPenoAaBaTENbCKUM COCTABOM;

- OpTaHM3aLlsA ONTHMATBHOTO HCTIONB30BaHHA MAaTEPHAIbHO-TEXHHUECKOH 62351
YHUBEpCUTeTa, BKIIOYas y4eT W paclpeieneHue ayJuTopHoro ¢(oHza B Iemsx
obecrieuerns y1e6HOro mporecea;

- KOOpZIMHAlMA COCTaBleHUsA rpaduxoB ydeGHOrO mnpolecca, KOHTPONb HX
BEINIOJTHEHUS,

- KoOpAMHanus paboT Mo pazpaborke OPOoeKTOB YYEOHBIX TUIAHOB H IPOTPaMM,
PAcHCaHNI 3aHATUMH, 3a4€TOB, 3K3aMEHOB;

- KOHTPOJIb 3a 3aUMCJIEHHeM O0yJaloIIUXcs, MPaBHNBHOCTHIO OCYILECTRICHHUA
IIEPEBOJOB, OTYHMCINCHHH, BOCCTAHOBICHUH  OOYHAIOIIUXCA, MPEeHOCTABICHUA
aKageMHUYECKUX OTITYCKOB 00yqaromuMces Beex GopM o0ydennd;,

- YUET YMCICHHOCTH M JBMKCHHS KOHTHHIEHTa o0ydalomuxcs, GopMHApOBaHLe
NaNK¥ fPHKA30B MO AUCUHUITIMHAPHLIM B3BICKAHUAM 1 NOOIMIPEHUSIM 00yqaolmxcs;

- YHeT W aHaJHu3 Pe3yJbTATOB MPOMEXYTOYHOTO KOHTPOJIA 3HAHWH M TEKyIUeH
aTTecTalyy 00y4aronMxcs,

- IPOBEPKA CBOEBPEMEHHOCTH JHKBHAANMN aKaJeMUAYeCKUX 3aA0KeHHOCTE!;

- NpoBepKa MPaBUNBHOCTH H CBOEBPEMEHHOCTH OQOPMIIEHHS SK3aMEHALIMOHHBIX
JOKYMEHTOB; COCTaBJ€HUE CBOJHOrO pAacHUCaHHd 3K3aMEHALHOHHBIX CECCHMIl,
oboblenne W aHaTU3 UX PEe3YNIBTATOB;

- KOHTPOJIb BBIMTOJIHCHHS PacIUCaHUH yueOHBIX 3aHATHI, 3aU€TOB, 3K3aMEHOB;
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- opraHuzais  o0OOIIeHNs MATepHalloB 10 KOHTPOJIO 3a KaueCTBOM
nmpoBeAeHUs y4eOHOTO Ipoliecca;

- KOHTPOJBb COCTONHMS JeNONPOU3BOACTBA 110 BONpocaM y4eOHO-MeTOaUIECKON
paGoTH! B CTPYKTYPHBIX NIOAPa3ieNeHHUAX;

3.2.2. YyeGHo-MeTOANUECKHE PYHKIMH:

- KOHTPONb 3a COOTBETCTBMEM YUeOHBIX IUIAHOB NO CHENUANBHOCTAM H
HANPaBICHUAM MOATOTOBKM (efepanbHBIM TI'OCYARPCTBEHHBIM 00pPA30BaTENBHBIM
cTaHapraM, KpanudUKaIHOHHEIM TpeGoBaHUAM CTAHAAPTOB K BBIMYCKHHKY;

- OpraHU3alUsg M KOHTPONG 3a MOATOTOBKOM pabounx y4eOHBIX IUIAHOB,
TIPOBENEHHUE UX IKCIICPTU3HL;

- opraHu3alys U KOHTPONE 3a (POPMHPOBAHUEM OCHOBHBIX MPOQPECCHOHAIBHBIX
0o0pa30BaTEIBHBIX IPOrpaMM, UX YTBEPXKACHH; '

- KOHTPOJIb 34 IUIAHUPOBAHUEM y4eOHBIX 3aHITHI;

- KOHTPOJIb 3a BBIMONHEHHWEM pabouux yueOHBIX IUITAHOB IO BCEM
CeuMaabHOCTAM, HaNpaBJIEHHAM TOATOTOBKHY;

- yuer BEITONHEHHOR yueOHOH, yueOHO-MeTOuIeCKOH paboTHI
npenojaBateneil, 3anaHUPOBaHHON B UHAUBUAYANbHBIX [UIaHAX;

- crioco0CcTBOBaHHE BHEAPEHUIO B NEAarorudeckuil npouecc HHHOBAMOHHBIX
06pa30BaTeNbHBIX TEXHOIOTHIA;

- [IOATOTOBKA H ITPOBEPKA COﬁp&HHBIX H O(IIOPMJ'IGHHBIX JOKYMEHTOB I1O
JANCHIUPOBAHHIO U aKKpeIHUTALIH;

-y4acTHe B paboTe 50 MOATOTOBKE K H3JAHHIO y4eGHO-METOANYECKOM
JIMTEPaTypPHI;

-yyacTHe B paboTe MO MOBBILEHUIO KBAMHGHKALMH TNpodheccopeKo-
NpenoaaBaTeIbCcKoro COCTaBa.

3.2.3. OyHKIONH 110 OpraHU3allUU IPaKTHKH:

- KOOpAHHAUUA JEATENRHOCTH IO BONPOCAM OpraHW3allud W MPOBEAEHHS
MPaKTUK 0Oy4aloLMXCy;

- o0ecreyeHne BCEX  OpPraHU3AaLHOHHBIX MEPONPHATHH U NOATOTOBKU
JOKYMEHTOB IPH OPTaHU3alHH H IPOBEICHHHA NPAKTHK;

- KOHTPONIb 32 NPOBEJCHHEM TIPAaKTHK, aHanu3 paborel 0a3 mNpakTHK u
3((eKTHBHOCTE UX MCIIONAB30BaHUs B yueOHOM mpoliecce;

- 3aKJII0YeHHE JOTOBOPOB ¢ NPEANPUATHAMY, YUYPSKISHUAMH U OPraHH3AIUAMH,

3aMHTCPECOBAHHBIME B MpHeMe Ha paboTy BBIMYCKHHKOB 00pa3opaTeNlbHOM
OpraHM3alH,
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