MUWHUCTEPCTBO CEJIbCKOI'O XO3SMCTBA
POCCHUMCKOM ®EJIEPALIUU
DenepanbHOE TOCYIapCTBEHHOE GIOKETHOE obpazoBarelbHOE
YUpEXKIEHHe BhICIIEro 00pa3oBaHuUs
«Kaszanckuii rocy1apcTBeHHBIHM arpapHbIii YHHUBEPCUTET»

IIpunsaro VYTBepxaeHo
YuensM copetom @T'BEOY BO npukasom pexropa ®I'6OY BO
«Kasanckuil rocynapcTBeHHEIH «Kaszanckuli rocyqapcTBeHHBIH
arpapHbIil YHUBEPCHUTET arpapHbli YHUBEPCUTET»
«25» ¢espans 2019 roga OT «26» (pe 3PS 019 roga Ne 55

npoTokoi Ne 36

INOJIO’KEHUE
00 Y4ebHO-MeTONMYeCcKOM YNpaBIeHNH (elepalbHOTO FOCY JapCTBEHHOTO
OI0UKeTHOrO 06Pa30BATENBHOTO YUPEKIEHHS BHICIIETO 06Pa30BAHHS
«KasaHcKu# Tocy1apCTBEHHEIH arpapHbIii yHUBEPCHTET)

Kazans, 2019



2

1. O0ue noJioKeHust

1.1. YyebHo-meTOmMYeckoe ympaBieHue (malee — ymnpaBieHHE) SBISIETCS
CTPYKTYPHBIM TIOApa3sfeNeHueM (elepalbHOr0 IOCYJApCTBEHHOIO OOJ’KETHOT'O
o0pa3oBaTeTbHOTO YUPpEXaAeHHUA BBICLLIETO oOpazoBaHus «Kazanckuit
rOCYyIapCTBEHHBIH  arpapHbIif  YHHUBEPCHTET» (nanee  —  yHHBepcuTeT),
OCYILLECTBIISFOIIUM OpraHH3alHIo y4e0HO-MeTOAMIeCKOi NesTENBHOCTH
YHHBEPCHUTETa, PYKOBOACTBO y4eOHBIM IPOLECCOM M y4eOHO-METOANYECKOH paboTol
Kapenp, OMPEKTOPaTOB U  [EKAHATOB, YYaCTBYIOIIUM B  [OATOTOBKE K
THIEH3UPOBAHMIO M aKKPeTUTAIHH OCHOBHBIX 00Pa30BaTENBHAIX IPOIPAMM, a TAKKE B
yIpaBJIeHHH CHCTEMOM obecTieueHust KauecTBa 0Opa3oBaHusl.

1.2.B cBoel JesITeIbHOCTH y4eOHO-MEeTOHYECKOe yIIpaBlieHHE
pyKkoBoACTBYyeTCcss DenepalbHBIM 3aKkoHOM oT 29.12.2012 Ne 273-®3 «06
obpasosanun B Poccuiickoit ®enepanuu», MTOCTAHOBIEHHSIMU IIpaBuTenscTBa
Poccuiickoit ®enepanun B cdepe 06pa3zoBaHus U HAyKH, IPUKa3aMH MunncrepcTBa
CENIbCKOro Xo3stiicTBa Poceniickoii Penepanun, Munucrepersa 06pa3oBanus u HayKH
Poccuiickoit ®enepanun u DezepansHoil ciyk6bl 0 HAA30DY B chepe oOpazoBanus U
HayKH, YCTaBOM YHHBEPCUTETA, IPHKA3aMHU H PACIIOPSHKEHUSMHI PEKTOpA, PeLIeHsME
YueHoro cosera, pexropaTa, y4eGHO-METOAMYECKOIO COBETa, pacropsHKeHUSIMH
IIPOPEKTOPOB B COOTBETCTBUHU C UX KOMIIETEHIIHSIMMU.

1.3. PuHaHCHpOBaHHe y4eOHO-METONMYECKOTO YIPABIEHHS OCYILECTBISETCS 3a
CYET CPEACTB (emepanbHOro OMOJKETA M CPEJCTB OT NPUHOCAIIEH TOXOJ
JEATENBHOCTH.

2. CTpyKkTypa H PYKOBOACTBO y4e0HO-MeTOHYECKHM ynpasJ/ieHHEeM

2.1. CTpykTypa W LITATHOE pacmucaHHe Y4eGHO-METOMUIECKOro yIpaBlIeHHUs]
YTBEPIKIACTCS PEKTOPOM 10 MPE/CTABICHUIO IIEPBOTO MPOPEKTOpa - MPOpeKTopa Mo
Y4eOHO-BOCIIMTATEIEHOH paboTe B COOTBETCTBHH C 3a/adaMi, CTOSAIIVMU Tepes
YIpaBICHUEM.

2.2. Bosrnapmnsier paGoTy ynpaBleHHs HAYaIbHUK YIIPaBJICHUS, Ha3HAYAEMBbIi
Ha JIOJUKHOCTB M OCBOOOXKAAEMBIi OT TOIKHOCTH IPHKA30M PEKTODA.

Ha nomkHOCT HavyanbHuKa YueGHO-METONMYECKOro YIPABJIEHHS] MOTYT
HasHA9aTeCA JIMNa, NMEIOUIME BhICIIee 00pa30BaHUE M OMBIT y4eGHO-METOIHYECKOL
paboTsl B 00pasoBaTeNbHBIX OpraHM3alUsX He MeHee ISTH JeT I HAMEIOLIAE
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YUYEHyI0 creneHb (y4eHOe 3BaHME) M ONBIT Yy4eGHO-METONHYECKOHW paboTEl B
00pa3oBaTeNIbHBIX OPTaHU3ALHIX HE MEHEE TPEX JIET.

2.3. HayanbHuK y4eOHO-METOAMYECKOTO YIPABICHHUs IIOJUUHSETCS MEPBOMY
IPOPEKTOPY - MPOPEKTOPY N0 y4eOHO-BOCIIUTATENHHOM paboTe YHUBEpCHTETA.

2.4. B cTpyKTYypy y4eOHO-METOIMYECKOTO YIIPABJIEHHS BXO/AT:

- OTJAeJ IUIAHUPOBAHUA H OpraHu3aluy y9eOHOTO Mpolecca;

- OTJiell OLEHKH Ka4ecTBa 00Opa3soBaHMS W MOHUTOPHUHra 06pa3oBaTeNbHOM
IesTelIbHOCTH;

- OT/Ie] JIMLEH3UPOBaHUS U aKKpeIUTAIHH;

- OTJI€J]l OPraHU3aluy IPAKTHK 00YYarOIIMXCS;

- METOAUYECKHH KaOUHET;

- JUcCIIeTYepeKas cirysxoa.

2.5. Paciipenienienre  obs3aHHOCTEH — Mexay — paGOTHMKaMH  y4eGHO-
METOJMYECKOT0 yNpaBlIeHUs OCYIIECTBIIAET HAYaIbHUK YIPABICHHS.

3. OcHoBHBIE 321a4H Y4eGHO-METOIHYECKOI0 YIpaBJIeHH S

3.1. OcHOBHBIMHE 331a4aMH Y4e6HO-METOAUIECKOTO YIIPABIEHHUS SBISOTCS:

- pa3paboTKa  KOHIENIUH U JOKaJIBHBIX HOPMAaTHBHBIX  aKTOB,
PETIIAaMEHTHPYIOIIMX ~ BONPOCHI  OpraHu3alli¥  00pa3oBaTeNBHOro  IIpolecca
YHHBEPCUTETA;

- KOOpIIMHAIHNA Y4eOHO-METOMYECKOH PabOTHl CTPYKTYPHBIX MOJpasIeleHH it
YHUBEPCHTETA;

- OpraHM3alus W IUVIAHUPOBaHHE COBMECTHO C MHBIMH CTPYKTYPHBIMH
II0Jpa3/ICIIeHUSIMH, obecrieynBarOIUMHK 00pazoBaTeIbHYIO IESATeNbHOCTD
YHHUBEPCUTCTA, TpPOLECCa MOJATOTOBKH CIELMUANUCTOB IO BCEM HANPABICHUAM H
CIEIMATIBHOCTSIM YHUBEPCHTETA,

- OKa3aHHE METOJWYECKOH MOIJICPIKKH B OCYIIECTBICHUH YYeGHOrO IIpoLecca u
peanusalii  y4eOHBIX IIIAHOB M HOPMATUBHBIX JOKYMEHTOB IO TOATOTOBKE
CIIELUAINCTOB;

- IOAroTOBKAa ¥ (OPMUPOBAHHE  NOKyMEHTAUH, HEOOXOAMMOH i
JIALEH3UPOBAHUS 00pPa30BaTENBHOM NEATENFHOCTH, TOCYIapCTBEHHOM aKKpeIUuTalu1
YHHUBEPCHUTETA;

- IOATOTOBKA OTYETHOH AOKYMEHTallUd O [I0Ka3aTejax HACATECIIBbHOCTHA
YHHBEPCHUTETA,;
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- ydacTHe B CO3JaHMM CHUCTEMBl KadecTBa O0pa30BaHHs YHHBEPCUTETA,
BEIpabOTKa PeKOMEHIALUI 110 COBEPIIEHCTBOBAHUIO CUCTEMBI 00eCIeYeHUs] KauecTBa
0o0pa30BaHus;

- OpraHu3alys B3aUMOJAEHCTBHS MOApa3felieHH YHUBEpPCHTETa B HHTEpecax
HOBBIIIECHHS Ka4€CTBa MOJrOTOBKH CIIEIMATICTOB, MOJIEpPHU3AIMH Y9eOHOr0 Iporecca
B COOTBETCTBHU C COBPEMEHHBIMH TpeOOBAaHUSAMH, peasii3alldsi CTPATETHH Pa3BUTHS
00pa3oBaTeIbHOM eATEIbHOCTH YHHBEPCUTETA,

- KOOpAMHAIUA paboThl TOJApa3/ielieHui YHMBEPCHTETA II0 aBTOMATH3alli{
yIpaBJI€HHsl Y4eOHBIM IPOLECCOM M BHEAPEHHI0O B 00pa3oBaTeNbHBIA MPOLECT
MHGOPMAITHOHHBIX TEXHOJIOTHIA;

3.2. JIna peanusanuu 3a1a4 y4eOHO-METOANYECKOr0 YIPABISHUS OCYIIECTBIISAET
GYHKIHH:

3.2.1. OpranuzanuonHbie GyHKIIHH:

- KOHTPOJIb  3a pacIpelelleHHeM M BBIIOJHEHUEM y4eOHOM Harpysku
npodeccopcKo-NpenoaaBaTeIbCKUM COCTABOM;

- OpraHusalys ONTHMAaIbHOIO UCIOJIB30BaHUS MaTePHATBHO-TEXHUYECKOM 0a3bl
YHUBEPCHTETa, BKIIIOYas Y4YET M paclpelielieHue ayIuTOPHOrO (OHAa B IENx
obecnedeHus yueOHOro mpoiecea;

- KOOpAWHALKS COCTaBJIeHHA IpaHKoB Y4eOHOTo mpolecca, KOHTPOIb HX
BEITIOJTHEH WS

- KoopAWHANKs paboT 1o pa3paboTKe NMPOEKTOB y4eOHBIX MJIAHOB U IIPOrPaMM,
PAacIHMCaHUM 3aHSTHH, 3a4€TOB, 5K3aMEHOB;

- KOHTPOJIb 3a 3a4MCJIeHHEM O0y4YaroIIUXCsl, IPaBUIBHOCTBIO OCYILECTBIICHUS
MIEPEBOJIOB,  OTYHCIICHHM, BOCCTAHOBIEHMH  OOYYalOUIMXCS, NpPEeNOCTAaBICHUS
aKaJleMHIECKUX OTIIyCKOB 00yyaromumes BcexX GopM 00ydeHus;

- Y4€T YUCJIEHHOCTH W IBHXKECHHUSA KOHTHHIEHTa O0y4aroImuXcsi, (OpMHUPOBAHUE
TaITKK IIPHKA30B N0 AUCUUILTHHAPHBIM B3bICKAHUSIM U IOOIIPEHHSIM 00yYarolHxcs,

- YYET U aHalM3 pe3ylbTaToB MPOMEXYTOYHOr0 KOHTPOJS 3HAHWH U TeKyllei
aTTecTalluy O0yJaroIuxcs;

- IPOBEPKA CBOEBPEMEHHOCTH IMKBUAALMHI aKaleMUYECKHUX 3a00/KCHHOCTEH;

- IPOBEPKA MIPaBUIIBHOCTH M CBOEBPEMEHHOCTH 0(OPMIIEHUS SK3aMEHAITHOHHBIX
AOKYMEHTOB; COCTaBJICHME CBOJHOIO pAaCNMCAaHUSA HSK3aMEHALMOHHBIX CECCHIA,
0000LIeHHE U aHATIM3 MX PE3YJIHTATOB;

- KOHTPOIIb BBIIIOIHEHHS PACIUCAHUN y4eOHBIX 3aHSATHH, 3a4€TOB, 9K3aMEHOB,;

- Opranusanusi O0OOIIEHMS MaTepUaloB II0 KOHTPONKO 3a KAuecTBOM
NpOBE/IEHHA y4eOHOr0 MpolLiecca;
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- KOHTPOJIb COCTOSHHSA JIeJIONPOU3BOJICTBA IO BOMPOCAM YUeOHO-METOIHIECKOMN
PabOTEl B CTPYKTYPHBIX HOAPA3/ICICHHSX,

3.2.2. V4yebHO-MeTOqUYECKHEe DYHKIUH:

- KOHTPOJIb 32 COOTBETCTBHEM YYeOHBIX IUTAHOB II0 CHEHHANLHOCTAM W
HalpaBIeHUSM MOATOTOBKM (elepalbHBIM TIOCYIaPCTBEHHBIM 0Opa30BaTENbHEIM
CTaH/apTaM, KBaIM(QUKAIMOHHBIM TpeGOBAHUSIM CTAHIAPTOB K BBIITYCKHHKY;

- OpraHusallis W KOHTPOJNB 3a IOATOTOBKOH paGoumx y4eOHBIX ILIAHOE,
IPOBENEHUE UX IKCIIEPTU3EI,

- OpPraHu3alusl ¥ KOHTPOJIb 38 (POPMHPOBAHHEM OCHOBHBIX NPO(GECCHOHATLHBIX
00pa30BaTeNbHBIX IPOrPaMM, HX yTBEPIKICHHS,

- KOHTPOJIb 32 MJIAHUPOBaHKHEM Y4eOHbIX 3aHATHIH;

- KOHTpOJIb 32  BBINOJIHEHHEM pabouymx y4yeOHBIX IUIAHOB 10 BCeM
CIELHATBHOCTAM, HallPaBIEHHUSIM IIOATOTOBKH;

- y4yer BBITIOJTHEHHOH yaeOHOiA, y4eOHO-MeTOIHYECKO paboThl
NpernojaBaTesel, 3alaHuPOBaHHOM B HHAWBUAYaIbHBIX [UIAHAX,

- CIIOCOOCTBOBAHME BHEJIPEHUIO B I[1€JIarOTMYECKMii MPOIECe MHHOBAIMOHHDIX
00pa30BaTeIbHBIX TEXHOIOTHIA

- IOArOTOBKa W NpOBepKa COOpaHHBIX M OMOPMIEHHBIX IOKYMEHTOB II0
JHUIEH3UPOBAaHUIO M aKKPEIUTAl1H;

-ydacTdie B paboTe MO IIOATOTOBKE K W3JAHUIO y4eGHO-METONHYECKO
ITUTEPATYPHI;

-yyacTde B paboTe MO MOBBIIEHHIO KBATH(DHKAIUH npogeccopcko-
IIPENOJABaTEIBCKOIO COCTARA.

3.2.3. OyHKUHMH 10 OPraHU3annH IIPAKTHKH:

- KOOpAMHAIMS NEATENLHOCTH IO BONPOCaM OPraHW3alMM H IPOBEHEHHS
IPaKTHUK O0YYaIOIINXC S,

- obecrieyeHHe BCeX  OPraHU3ALHOHHBIX MEpPOIPHUATHH H  IIOATOTOBKH
JOKYMEHTOB IIPH OPraHU3alH{H U IPOBEAECHHUH MIPAKTHK;

- KOHTPOJIb 32 NpOBEJECHWEM TMPAKTHK, aHalM3 paboTbl 6a3 INpaKkTHK u
3¢ beKTHBHOCTE UX HUCTIONB30BAHMUS B YIeGHOM mporecce;

- SAKIIHOYCHHE TOTOBOPOB € NPENIPUSITUSIMH, YIPEKICHUIME H OPraHH3aIHsIMH,
SAUHTEPECOBAHHBIMU B IpueMe Ha paboTy BBHIIYCKHUKOB 06pPa30BaTEIBHOIM
OpraHu3aIiy,
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